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Copyright 2020 The Blue Plum Software Inc. All rights reserved.

This manual may not be copied in whole or in part without express written permission from The Blue
Plum Software Inc. Your rights to the Home Inventory software are governed by the license agreement
accompanying the software.

The Blue Plum Software Inc. makes a good-faith effort to ensure this manual is accurate and up-to date.
Some mistakes may make their way in, however. Please send any corrections or suggestions for
improving this manual to info@theblueplum.com.

If you are experiencing any problems using Home Inventory, please visit the support section of the
theblueplum.com website. You may also contact The Blue Plum Software’s Product Support directly by

sending an email to info@theblueplum.com.




Home Inventory — Product manual

Welcome to the Blue Plum Software’s Home Inventory!

& BluePlum H

Current value of inventory

Property taxes (Home)

Hide acknowledged events

7 Inventory Value Log

Annual furnace maintenance (Home)

= @l 5 e 1Year YD

Events

Value History Chart  Location Map

Warranties

Important Events

The purpose of this document is to help you familiarize yourself with the Home Inventory application.

This document is written for users who are new to Home Inventory and are just getting started. If you
have used other Blue Plum Software applications in the past, you may already be familiar with some of
the concepts explained in this document.

Please note that this document is written for the latest version of Home Inventory.

This document explains the features and functionality of Home Inventory and how you can use the

application. There is conceptual information as well as task-oriented steps throughout the document. If
you are not sure where to begin, please review the “Getting started” section.
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o An Apple computer with MacOS 10.12 (Sierra) or later.
e Internet connection (in case you want to back up your data to a cloud storage)
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If you’re familiar with installing apps from the Mac App Store, you will find that Home Inventory is
installed in the usual way.

1. Click “Download on the Mac App Store”.

# Download on the
& Mac App Store

2. Click the price, and then click Buy App.
3. Thereis no step three.

After downloading, Home Inventory is automatically installed in the Applications folder, and its icon
appears in Launchpad.

1. Download the application from our web site's Home Inventory page

(https://theblueplum.com/mac/homeinventory/). Click on the 'DOWNLOAD' button to download the
latest installer:

Mac App Store

2. Once you downloaded, double-click on the installer file:

‘e Install Home Inventory 4 a

Welcome to the Home Inventory 4 Installer
Introduction

Home Inventory 4.3.0
Favorites Today
33 Dropbox
A\ Applications
5 Google Drive N
© pownloads v \/
= pownloads

Home_lnventory_4

2 Copyright © 2007-2020 The Blue Plum Software Inc.
&3 Desktop 230ipke Al Rights Reserved

[ Documents

@) AirDrop

Previous 7 Days
JPG ONLY
ESSD » Down
=1

i Continue

3. Follow instructions to install the application.
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4. Once the installation process has finished, you will be able to find the Home Inventory application
in the 'Applications' folder:

[ ] [ ] %] /Applications
< Bl=ov= % =~ 2 = Jla
Favorites Today

33 Dropbox

A\ Applications

[ Google Drive
© Downloads 4
=3 pownloads Home Inventory 4
3 Desktop
[ Documents
@) Airbrop Yesterday
JPG ONLY & HD > B Applications

167 items, 82.81 GB available

Your 14-day free trial will start once you open the application. It is a fully functional version that will let
you use it for the duration of the trial. After that, if you want to continue using the application, you will
need to purchase the license. You can purchase the license either from the application itself or from the
application's web page (https://theblueplum.com/mac/homeinventory/).
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2.3 Running Home Inventory for the first time

Open Home Inventory

To open the Home Inventory, double-click its icon in the Applications folder.

[ NON
<
Favorites

:} Dropbox
-,Z\ Applications
E Google Drive
o Downloads
I_fl Downloads
[ Desktop
@ Documents
@ AirDrop

£ JPG ONLY

[#) /Applications
B = 0 &2 % v =T v

Home Inventory 4

Yesterday
& HD > B Applications

167 items, 82.81 GB available

t
il
o)

First time you run the application downloaded from our web site, the application will offer you to use
sample data. Sample data will let you evaluate the application without having to enter inventory items

and images yourself:

& BluePlum Hc

NOV

APR

DEC

DEC

NOV

s
v

2017

(Trial - 13 days left)

Purchase

Welcome to Home Inventory

Welcome to Home Inventory's free trial. To start with a sample dataset please click on the
‘Use Sample Data' button.

If you have any existing data, back it up before you dlick on the 'Use Sample Data’

Notify when new updates are available

Show this window when Home Inventory opens

Events

™ ~ Anniial maintenanne (Homea Alarm Suatam)

Collect anonymous usage data to improve Home Inventory ~ ?
2017
Close (38W)

warranties Insurance  Loanea items

If you used sample data, and want to start a fresh inventory, go to the main menu of the application and
select the 'Application data -> Delete all application data' menu command.
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2.4 Purchasing the application license

If you are happy with the way application works, and want to purchase the application license, click on
the 'Purchase’ button located in the application's titlebar, or use the main menu's command 'Home
Inventory 4 -> Purchase/Activate license':

,

S Inventory Data Edit Window Help @ @
About ... 1+ 881
Preferences... 38,

jhl MOMEe INVEeNIOIrY 4 (Trial - 13 days left) Purchase

Check for updates ...

View license information I value of inventory
2 — I\ 5 Years 1Year YTD
SeniSs > (for 41 items)
Hide Home Inventory $H
Hide Others N 8H | Iy
Show All $40,000
Quit 8Q

- o $80’OOO

The purchase form will guide you through the purchase process. At the end, the application will be fully
activated, and you will receive the confirmation email with the license number and the purchase receipt.

(Trial - 13 days left) Purchase

of i | ) Purchase Home Inventory 4

Home Inventory application for MacOS - Perpetual License

N

nd me product updates and offers via email. It is possible to opt-out at

Your total is

_—
enanct

If you have purchased the license through our web site, click on the 'Enter License' button (displayed
above) to enter your email and the license key:

10
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(Trial - 13 days left) Purchase

inver  Activate Home Inventory 4

41 iten
Email Address

[ |

License Code

Cancel

Buy Now Activate License

11
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Severe weather is on the rise across the country, making it more critical than ever to ensure that your
property and contents are properly insured. In 2015, there were 501,500 structure fires reported in the
United States. These fires caused $10.3 billion in property damage. One structure fire was reported every
63 seconds. If your home is damaged or destroyed, it’s important that it has been insured for its accurate
replacement value.

Homeowners insurance typically protects your belongings if they’re damaged or destroyed by a covered
peril, not just the physical structure of your house. This is called personal property coverage. If you're a
renter, your landlord’s insurance doesn’t protect your belongings. You must have a renters insurance
policy with personal property coverage in place to protect you in case your belongings are damaged or
destroyed.

A thorough inventory of your home’s contents and the associated value of the contents will help you and
your insurance representative confirm adequate coverage. If you need to make a claim, your home
inventory will help you receive proper compensation.

A home inventory is a comprehensive report which includes detailed descriptions and photos of the
personal property in and around your home.

Home Inventory application will help you make and maintain a home inventory of your home and any
other property you own. It lets you organize your home inventory items in collections, rooms, locations
and/or assign one or more tags to each item. It helps you add photos, videos, receipts, manuals, contracts
and any other document related to your items.

Your application data contains several main entities:

e Rooms — It contain all rooms of your properties. When you add a new inventory item, to make a
better inventory organization, assign it to a room. If the inventory item is mobile, you can create a
special room called ‘Mobile items’. Later, you will be able to use a room as filtering criteria in
other views and reports.

e Collections — If you have a collection of something, paintings for example, you can assign define a
collection entity and assign all relevant items to that collection. You will be able to assign an item

12
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to one collection only. If you need categorization that requires assigning an item to multiple
categories, use tags instead.

e Tags—To let you organize your items in a better way, create a few tags before you start adding
your items to the application. Tags let you assign a single item to multiple categories. For
example, if you have tags called ‘Electronics’ and ‘Mobile devices’, you can tag you phone with
both tags. The application lets you perform filtering of views and reports based on tags.

e Locations/partitions — If you have multiple properties, create one location entity for each
property you own. That way you can assign individual inventory items to a location.

Locations entity can be useful if you are sharing a home with another person. In that case a
location can serve a role of a home partition.

e Value logs — you can assign an initial value of an item, a purchase price., but its value will usually
decrease over time. It is a good practice to update estimated values of your items periodically —
once a year, when you renew your insurance policies, is usually often enough. A single value log
will keep values of all your items logged at a certain month and a year. If you define annual
depreciation rate for your item, the application will automatically suggest its new estimated value
at the time when you are creating a new value log.

e |tem documents — you can add multiple document entities to each of your items. A document
entity will have a name, description, type and an associated photo/file.

e Journals —add a journal entry to an item each time something important happens with it. A car
maintenance log for example.

e Events —If an item needs a periodic maintenance, bill payment etc., create an event record with a
scheduling information. You can add the created event to Mac’s notification center to make sure
you will get notified even if the Home Inventory application is not running.

13
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Once you start the application you will see the main ‘dashboard’ view of your data. It gives you a quick
overview of your current net worth state, a history chart of your net worth changes and a table with a list
of your monthly net worth records:

e0e m
! & BluePlum > 2 e B O
(1) ECTEZITIEN oo
Current value of inventory
= @l s veers 1Year YT

A

| 2017 )

2016 ) e

| 201e ]

[ 2]

(50 ]

Inventory Value Log

G warranties

Hide acknowledged events Important Events

Sidebar command bar contains buttons that let you choose different sections of the application.

Dashboard — displays the application start page with the most important information.
Items — lets you manage (add/edit/delete) your inventory items.

Rooms — lets you manage (add/edit/delete) your property rooms.

Tags — lets you manage category tags.

Collections — lets you manage (add/edit/delete) your collection entities.

Locations — lets you manage (add/edit/delete) property locations.

Photo album — photo album lists all your items’ photos and documents.

Value charts — a chart showing historical changes of your inventory values.

Pie charts — a chart showing distribution of your home inventory values.

Heirs - lets you manage heirs for your estate planning

Reports — this section lets you generate multiple inventory reports.

14
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Application title bar contains buttons that let you:

e Lock the application (£) with a password.

e Help button (“) — downloads this manual from our web site.

e Backup/restore application data (=) to/from a single compressed file.
e Report a bug to us, tweet or post a Facebook comment (.1).

e Display application version information (/1 ).

e Display application settings ( £%).

Current value of inventory

Inventory Value Log

This table contains a list of all your inventory value logs. In this section you can add, edit or delete a value
log. Each value log contains a list of items with their estimated values for the given time.

1 — Total value of your items based on the most recent value log. If no value log was added, a total
purchase price of all your items will be displayed.

2 — A single row contains log’s time (a month and a year) and total inventory value.
3 — Add, Edit and Delete buttons related to your log entries.

4 — A vertical slider that lets you change relative size of application sections.

15
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4 - Events and warranties table

e GREEE  worranties

Important Events

Events in this table are sorted by their due date® — most recent first. An event has a name and
description?, as well as flags marking it as recurrent €, tied to Mac’s notification center’> £ and whether
it is acknowledged or not (). You can edit or delete* events from this table. To add a new event, you
need to select an inventory item first and create it from there.

You can also hide already acknowledged events, so they won’t show up in this table®.

If you click on the 'Warranties' tab, you will see a list of warranties due to expire within a set number of

days:
CCLCI  Warranties
Apr 12, 2019 Bose sound system BestBuy - A89743875678
Warranties due to expire within | 700 | days Warranties

16
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Location Map

“ S5Years 1Year YTD

The chart area displays historical values of inventory logs, and the map section (‘Location Map’) lets you
see locations of all your properties on a map (feature available only for software purchased through Apple Mac
App store).

To change what is displayed in the chart, select the chart menu == that will open a chart settings form.

17



Home Inventory — Product manual

3.3 Application preferences

To change application preferences, select the ‘Preferences/Settings’ button at the top-right side of the
application window:

> @)
° General Vb
Security  Backup

Initial view: Dashboard Inventory Items List

Appearance: System Light Dark

Language: System English German

Weight unit: kg Set 'Track values over time' for new items

Unit based purchased price

Custom inventory item field names:

Numeric fields: Text fields:
Field A:  Custom field 1 Field C: CS3
Field B: Custom field 2 Field D: CS4

Show the application intro screen on the next start

Notify when new updates are available

Collect anonymous usage data to improve Home Inventory ?

3.3.1 General

3.3.1.1 Appearance change (dark mode)

In the new MacOS Mojave (10.14), the application will be presented to the user in either the light or the
dark mode, depending on your OS settings. If you want to change your application's appearance
independent of the system's setting, you can do that in the 'Settings' form. If your system's default
appearance is 'Light', you can select that the application gets displayed in the 'Dark’ mode.

Appearance: System Dark

3.3.1.2 Language

Besides English, the application has been localized to German as well. If you want to display it in German,
but your system's main language is not German, you can select it with this option. For the setting to take
effect, you will need to restart the application.

18
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3.3.1.3 Weight unit.

When you create packing lists, and weight of your luggage is important, you can specify weight of your
items in whatever unit you want.

3.3.1.4 Set 'Track values over time' for new items.

If that option is checked, the 'Track value over time' option will be checked by default when you create a
new inventory item. If the 'Track value over time' option is not checked, the inventory item will not
appear in the list of items when you create a new value log (Section 3.8) of your inventory.

3.3.1.5 Unit based purchase price.

If that option is checked, reports will calculate total value of reported inventory items by multiplying the
purchase price (or replacement cost) with the item quantity. Otherwise (default case), the purchase price
amount will be considered a total amount you paid regardless of the quantity you specified.

If that option is checked, a '(unit price)' label will be displayed beside the purchase price field when you
edit an inventory item record:

B APpie Iviac
- | Aople Wireless Kev'  +d 3119 ﬁ
Edit Inventory Item Archived
Name*: Apple iMac Quantity: 1 Create date: 2014-10-01

Description: 24 " iMac Apple Computer

Make: Apple v
Collection:  Apple devices v Model: iMac
Location: New York City v Serial number: APP-893476897-7436
Room: Kitchen v Weight: 0.00 kg
Heir: - heir undefined - v
Purchase date: 2014-10-01 Purchased from:  Apple Computers v Purchase price: $0.00

(unit price)

v Track value over time

Tags  Warranty information ~ Real estate  Notes = Custom

Selected tags: [ Computers

Tags: Appliances < Add

Cancel Save (#S)

oY —— Y

19



Home Inventory — Product manual

Otherwise, a '(total)' will be displayed:

Purchase date: 2014-10-01 Purchased from:  Apple Computers Purchase price: $0.00
(total)

Track value over time

This option is not relevant for value logs (Section 3.8). When you create a value log record of your
inventory, make sure that the amount you enter is always a total value for that inventory item regardless
of the quantity you specify.

3.3.1.6 Custom fields

You can define up to 4 of your own custom inventory fields - 2 numerical and 2 literal ones. If you set
names of these fields in the 'Settings' form, you will be able to use the fields in the inventory item form

and inventory reports.

[}
% O

General Security Backup

Security

Password protection  (data not encrypted

Save password settings

and

If you enable password protection, the application will prompt you for a password each time it starts, or if
you decide to lock it yourself.

Fill in all the fields and click on the ‘Save password settings’ button to add a password protection to your
application. Password protection will prevent other people who have access to your computer to view

your information.

20
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Note: Keep in mind that the net worth data file stored on your disk is not encrypted.

To lock the application, select the lock button in application’s title bar:
} BluePlum - ~ ntor -

Once you lock the application you will see the password prompt screen:

To enter the application, type in your password and press enter or click on the unlock button. If you fail to
type in the right password more than 2 times, the application will display your password hint:

If you forget your password and the hint cannot help you, you can launch Apple’s Keychain Access
application and search for ‘Home Inventory 4’ password. You will need your system’s administrator’s
password in order to recover the Home Inventory password.

3.3.3 Automated iCloud Drive backup

21
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(for 41 tems)

[ ]
% 08

General Security Backup

Backup

Create backups automatically to your iCloud Drive (you need to be signed to your iCloud account

Backup frequency: Once every 1 days
Backups

Sep 04. 2020 12:11:36 41 ltems
Sep 01. 2020 23:38:04 41 ltems
Aua 31. 2020 15:52:42 10 ltems

y

enan Show files
| Backup now
tq

Besides a manual backup (see section 3.16), the application lets you enable automated backups to your
iCloud Drive. For this option to work, you need to be logged in to your iCloud account through 'System

Preferences'. The 'iCloud Drive' option must be checked:

I A Heman
o < Apple ID Ql
Apps on this Mac using iCloud:
l ‘ iCloud Drive Options...
3@ Photos
% Mail
‘ Contacts
u Overview

@ Calendars

\ | Reminders

L
& Safari
Li_J Payment & Shipping

y | Notes
& iCloud cbsm

Optimize Mac Storage

u Name, Phone, Email

u Password & Security

an m Media & Purchases

r The full contents of iCloud Drive will be stored on this Mac if you have
enough space. Older Documents will be stored only in iCloud when space is
8¢ needed.

MDD

System Preferences. Qf
Apple ID, iCloud, Media & App Store )
Apple ID

2 B B 0 9 B

Besktop & Dock Mission siri Spotlight
reen Saver Control & Region
—] N\
= o @& © O
&7
Wallet & Touch ID Users &  Accessibility Screen Time Extensions
Bpple Pay Groups
| 4

D

Family
Sharing

Language  Notifications

o

Security
& Privacy

Once you enable automated backups, you can choose the backup frequency as well. Once the application
creates more than 30 backup files, it will start deleting older backups and keep only the 30 most recent

ones.

Even though the application will create backup files on its own, you can create the manually as well. To

immediately create a backup file, click on the '‘Backup now' button.

The 'Show files' button will open your iCloud Drive's backup folder.

To restore your data from one of the backup files, select the file from the list and click on the 'Restore’

button:

22
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uw T gy

v Create backups automatically to your iCloud Drive  (you need (o be signed to your iCloud account)

B O . F——

EeEEE @ Confirm restoring of all application data
Backups are created
automatically when the This action will delete all of your current records and replace
them with records saved in a previously saved backup file.
Up to 30 files are kept.
Older files will be deleted
automatically.

Select OK button if you want to proceed.

Cancel

tenal Show files J

- o~
A\

Restore Backup now

23
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3.4 Customer feedback

If you discover a problem in the application or just wish to contact us with feature suggestions for future

versions, click on the feedback button in the application title bar:

2 Mail

€2 Twitter

€3 Facebook
9 Pocket

¢ Messages
_ Notes

7¥ Report a problem
< Feature request
@ More... 1new

—

?2 Bl0)i &

If you decide to, you can tweet about the application or post a Facebook message from the application as

well.

24
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Adding, editing and deleting of tags, collections, rooms and locations is performed in a similar way. To
manage any of these, select the appropriate sidebar command button.

The following example will show how to add, edit and delete locations to a home inventory. To display
the Locations view, select its sidebar button: ﬂ

Se.® BluePlum _

Locations / Partitions Items Insurance & Claims

Q Searchall ~
Real estate / Location documents ~

Fort Lauderdale

Estimated value:  $149.000
Rental property

New York City

Estimated value: ~ $432.000
lew York primar

@ Rovinj

Estimated value: ~ $300.000

acation prope Document quick look

Add button

Edit bytton Delete button

All locations will be displayed in a table. If you have many records in a table and want to search for a one
quickly, type in several letters from the location name into the ‘incremental search’ field, and the
application will display only locations that match you input. If you want to search for any content stored
with your location, check the ‘Search all’ checkbox first.

All records in the table are sorted by their name. To switch from ascending to descending sorting order
and back, select the button at the top right corner of the table: ~

After you select a record in the table, on the right side of the table, the application will display a list of
items at that location.

Currently selected record has a light-gray background. The light orange background marks a record that
your cursor is currently hovering over.
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Adding a new location

To add a new location, click on the ‘Add’ button. A new form will pop up and you will be able to enter
new location’s information. Once you are done, click on the ‘Save’ button.

Add a new property location/partition

Real Estate Information

Title*:

Notes:

Address Geo position
Address:

Longitude: Latitude:

Cancel Save ($S)

- —

Editing existing location

+

There are several ways to edit an existing location:

e Double-click on the location row

e Select the location row and select the ‘Edit’ button

o Do a brief two finger swipe (if you have a trackpad) from left to right to display row buttons,
select the ‘Edit’ button afterwards (see the image below).

e Do a full two finger swipe from left to right to open the edit form immediately.

Locations / Partitions

Q Search all ~

Fort Lauderdale

- New York City
Delete

Rovinj

After that a location edit form will appear. Make your changes and click on the ‘Save’ button when you
are done:
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Edit property location/partition

Real Estate Information

Title*: Fort Lauderdale
Notes: Rental property

U Address | Geo position
Address: 6425 Bay Club Dr, Fort Lauderdale, FL
Longitude: Latitude:

Cancel Save (¥S)

E— 1
- - -

Deleting locations

q
i

To delete a location, select it, click on the ‘Delete’ button or do a trackpad two-finger swipe from right to
left. A warning message will ask you to confirm your action before the record is deleted.

. Confirm deleting a location/partition L
< New York City

Please confirm that you want to delete the selected record. Deleting this record
will remove it from all assigned items! imS
New York City Ts

Delete

Sp
Rovinj S
P

After you delete a location from your inventory, all inventory items assigned to that location will not be
assigned to any location.
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3.6 Adding new inventory items

After you have added your locations, rooms, collections and tags, you can start adding your inventory

items. Select the ‘Inventory items’ sidebar button:

®°® o BluePlum H

or use the bulk photo import (see section 3.7.2)

Inventory Items List

Q Filter ~
Apple Trackpad $99
===
. @ .
C )
Apple Wireless Keyboard $119
{ )
‘ Armchair $699
m Asus Wireless Router $219
Bedroom wardrobe $320
Car Jack $120
=l
Carolina Kayak $950
-
Sport
faJ Cocoa Programming $33
==
ﬂ Fort Lauderdale Condo $0
(Realestate |
Fridge $600
=) ¢
== ’ GE Dishwasher $750
[(Zeadk

- Carolina Kayak

General  Map [WEEGEULENEN Journal  Important events

Inventory item documents: ~

Main document of the inventory item

The Inventory view is made up of a table containing all your items and selected item’s details.

To add a new item, select the ‘Add’ button at the bottom of the items table.

Add a new Inventory ltem

Name*:

Description:

Quantity: 1 Collection: - collection undefined -
Location: - location undefined -

Room: - room undefined -

Purchase & warranty information

Selected tags:

Tags: Appliances

- '‘smmm| Sonv HD Receiver

Create date:  2018-11-07
Serial number:

Year made: Condition:
Make:

Model:

Heir: - heir undefined -

Real estate  Notes  Custom

Add

Cancel Save (#S)
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In the ‘Add a new Inventory Item’ form you can type in all information you have for that item. You need
to add at least item’s name. Without that field you won’t be able to save the new record.

The following is a list of all properties you can add for an item:

Name — name of the inventory item (mandatory)

Description — description of the item

Quantity — quantity of the same item you have in your home (default is 1)
Collection — select a collection from the drop-down menu or leave a default, undefined value
Location — select a location from the drop-down menu or leave unassigned
Room — select a room from the drop-down menu or leave unassigned

Heir — select an heir that should inherit that item

Serial number — serial number of the item

Year made — year when the item was made

Condition — describe the item’s condition

Make — name of the company that made the item

Model — name of the item’s model

Create Date - date when this item record was added to the inventory

Tags section
Selected tags — select a tag from the drop-down list and click on the ‘Add’ button to mark the item with
that tag. You can add more than one tag to an item.

Optionally, you can add new tags just by typing a tag name in the 'Selected tags' field. Once you start
typing, the application will show a small menu with all available tags matching what you typed. Select one
of them and hit the Return key to add the tag to the inventory item.

If you type in a name of the tag that doesn't exist yet, after you hit the Return key, a new tag will be
added to your application and the inventory item. That new tag will be saved to the application's
database only if you hit the 'Save' button afterwards. If you cancel your changes by hitting the 'Cancel’
button, all new tags you just added will be removed.

Purchase & warranty information section

Purchase date — select a purchase date from a pop-up calendar or type in the date.

Purchased from — type in a where you purchased the item from.

Purchase price — total purchase price in the system’s currency. If you have used another currency,
please re-calculate the amount. Please note that this is a total purchase price and not a
unit price, i.e. this amount will not be multiplied by the quantity when reports are
produced.

Warranty issuer — if you have a warranty, enter a name of the issuer.

Warranty contract — warranty contract number.

Warranty term — warranty term in months. The application will use the purchase date as a start date.

Track value over time — check this if you want to track the value of this item. If you do, the item will

appear in the value log form.

Depreciable item — check that option if the item depreciates over time. If you do, depreciation rate field

will appear.

Annual depreciation rate — type in annual depreciation rate. When you start logging item’s value, the

application will use this amount to estimate the remaining value of the item
for you.

Real estate section
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If the item is a real estate, you can fill-in real estate related information here.

Property address — address of the property

Zillow ID - Zillow ID

Zillow URL - Zillow URL. If you add Zillow URL you will be able to click on it from the item’s details
view and the application will open a web browser window with that URL selected.

Manager information — name of your property manager

Lot area — property lot area

Floor area — property floor area

Notes section
Additional notes — any additional note related to the item that you want to add.

Once you are done typing in item’s information, click on the Save button.

Note: The pop-up form’s behaviour is set to disappear if you click outside of its content. If you do that, it
will disappear as if you have clicked on the ‘Cancel’ button and your changes will not be saved.

After you save the item, it will appear selected in the item’s table. At this point you will be able to add
item’s journal, events and photos/documents.

Custom section

In case you have defined custom fields, this section lets you add values to these custom fields. You can
have up to 2 numeric and 2 text custom fields. These fields can be used in some of inventory reports.

Add a new Inventory Iltem

Name*: Create date: 2018-11-07
Description: Serial number:

Year made: Condition:
Quantity: 1 Collection: - collection undefined - Make:
Location: - location undefined - Model:
Room: - room undefined - Heir: - heir undefined -

Tags  Purchase & warranty information ~ Real estate  Notes

Custom numeric fields Custom string fields
Field name: Field value: Field name: Field value:
A: Weight [Ib] 0.00 C: Color
B: Insured [$] 0.00 D: Material
Cancel Save (#S)

- ‘mmmm! Sonv HD Receiver
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3.7 Working with inventory items

3.7.1 Adding photos and other documents

To add a new photo for a selected item, select the ‘Documents’ tab in the item’s detail area:

e e a npe Invantary 4 - PR
& BluePlum 2 \ ? B O i &
Inventory Items List

e General  Map Journal  Important events  Insurance  Claims  Loans
Q & [ ~
. Inventory item documents: ~
1item za del )
€ ) ! ConstraintB: youtV E MacBook Pro image 1
2900
. MacBook Pro image 2
Apple Mouse N - MacBook Pro image 3
[ Computers X
. MacBook Pro image 4
| Apple Wireless Keyboard o
ple Magic K !
Y Computers 3
MacBook Pro Invoice 2
" Armchair
,’ Asus Wireless Router

Bedroom wardrobe

Biggy dark blue Blk stripe I/s Shirt

Car Jack
2z ar floor jack

Carolina Kayak
Sport

Cocoa Programming
Mac OS rammin

Add a new document

[ b

You will see another table — a table that lists all documents related to the selected item. If you select one
of the documents, a preview will appear on the right side of the table.

To add a new document, select one of two ‘Add’ button at the bottom of the table.

e < Addanewdocument...-add a new document from a file

. 333 Add a new document from camera ... - add a new document item based on an image you
are going to take from a camera.

3.7.1.1 Add a new document ...

This option will let you add a new document record and choose a photo/document from one of several
sources:
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The Blue Plum Software Inc.

E General Map Documents Journal Importantevents Insurance  Claims
Inventory item documents: A
& Treadmil -4 Main document of the inventory item
-
Add a new document
s Title:  Treadmill
Photos Import Type: Photo Document Receipt
Date 2018-11-07
{ 67E0368. 7DF6242. 13D236E.. Notes:
L I ~
tullsizeou.... fullsizeou... 65CF21C...
AESE05A... fullsizeou... fullsizeou...
area
774A708 1203865. 3FF8610. D
LE —
1403100... 730B468. tullsizeou...
o —— e
Cancel Save (XS)
= D |
+ ® @
e Revsl Open  Fie  Comen  Edn

3.7.1.2 File system

This option will open a standard ‘File open’ dialog. There, you will be able to find and select a file that you
want to add to the selected inventory item. The application will make a copy of the file from the source
location and store it to application’s data folder.

=

Apple Wireless Keyboard
; (¢ Keyboar

Apple Mouse
C

Edit document

e ’ 3 D Title:  Apple iMac
) &S (Ang :
File System  Photos Import Type: Photo Document Receipt
P PO
< v | B 11 Photos 5 Q Date: 2014-11-02
Notes:
iCloud > @ Aperture
#A; BluePlum Home Inventory v & Photos 24 " iMac 2014
& iCloud Drive » [ Moments
- » [ Collections
O mBP Years
Macintosh HD > [ Places
(@] TimeMachine s »rOabums
[ Backup a V@ iPhoto
B niFTY2 a & Events
© Remote Disc Photos
@ Network
Tags
Media
3 Music -—
i@ Photos
H Movies
Cancel

‘=

Cancel

Save (%S)

32



Home Inventory — Product manual

Files you select from the standard 'File open' dialog could be images/documents located anywhere on
your Mac, or images synchronized via iCloud from your iPhone (or another iOS device).

If you have images on your iPhone, have 'iCloud Photos' option of your iCloud account's setting turned
ON, this is the preferred way to import your iPhone photos to the Home Inventory application.

3.7.1.3 Photos *

This option will let you choose a photo that has already been added to your Mac's Photos application.
This is a default option that lets you add images taken by one of your iOS devices (iPhones or iPads) that
were synchronized with your Photos application.

(You can import the same photos through the previously mentioned File system' way if you select 'Photos’
from the standard 'File open' form.)

(For more information on how to synchronize your iPhone/iPad photos, see the Apple support site:
https.//support.apple.com/en-ca/HT201302 - Transfer photos and videos from your iPhone, iPad, or iPod touch).

3.7.1.4 Import / Continuity Camera

This feature requires MacOS Mojave and iOS devices running iOS 12. It lets you use your iPhone, iPad, or
iPod touch to scan a document or take a picture of something nearby and transfer it instantly to the
home inventory application.

If your Mac OS is older than Mojave, you won't be able to see the 'Import' button.

If you iPhone (or other iOS device) is nearby after you click on the 'Import' button, a menu with
commands 'Take photo' and 'Scan documents' will show up:

Edit document

* F Title:

Fle System  Photos Im Type:
Scan Documents
Date:
Import Image
== = 9 Notes:

=
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As soon as you select either of these two commands your iPhone's camera will turn on and you can take a
photo or scan a document that you want to transfer directly to the Home Inventory application. While
your phone's camera is working, the Home Inventory application will show the following message:

Take a photo with “ML6"

Edit document Use your iPhone’s camera to take a photo.
| & Cancel
e
] File System Photos LA — t
Date: 2014-11-02

Once you take the photo, you would need to press the 'Use Photo' button. Once you do that, the photo
will appear in your 'Edit/Add New Document' form.

3.7.1.5 Drag & Drop - drag from Photos

You can drag images directly from the Photos application and drop them over the document list of an
item. Once you do that, the application will create a new document record for that item and add the

image to it:

Homelnventory

October 2006 - August 2020 20 Phot Showing: All items v

(Trial - 12 days left) Purchase 2 B M i &

= General  Journal  Important events  Insurance ~ Claims  Loans

Inventory item documents: ~
- 24* iMac Apple Computer Apple iMac
) & > T 24 iMac 2014

q Apple Mouse

| Apple Wireless Keyboard
— App agic

[ J Compuiers
~| Armchair 9

| Asus Wireless Router

v

| Car Jack

Carolina Kayak
ayek

Soort

[ Cocoa Programming

Sl Db O 8
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3.7.1.6 Drag & Drop - drag from the Finder

You can drag files directly from the Finder and drop them over the document list of an item. Once you do

that, the application will create a new document record for that item and add the file to it:

& BluePlum Hor

Inventory Items List
Q

5 Apple iMac

D

S Apple Mouse
[ Computers X
Apple Wireless Keyboard

D
&/| Armchair
L esther armchair
Asus Wireless Router

Favorites

23 Dropbox
A Applications
£ Google Drive
© pownloads
£ Downloads
9 veskiop

armchairjpg

Car Jack

Carolina Kayak
120 Kayak

% Documents

@ Airorop
PG ONLY
B Recents

networthpro2
S BPHomelnventory
£ webserver

Magazines

Sport
Cocoa Programming

keyboard jpeg

Books
£ creative Cloud Files
@ Pictures

3.7.1.7 Drag & Drop to drop area

You can also drag a file from the Finder (folder view or Desktop) and drop it to the

the 'Add/Edit Document' form:

Drop area
Cancel Save (XS)
D e ©
Revesl Open  File  Came o

@
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3.7.1.8 Main document and purchase invoice options

Title:  Apple Mouse

Type: Document Invoice / Receipt
Date: 2019-10-03 Main document
Notes: Purchase invoice

If you select the 'Main document' option, the photo/document you are adding or editing, will show up as
the thumbnail image in the inventory list table and its image will be included in the Comprehensive
report. Only one document per item can be marked with that option. If you select the option for another
document, the previous one will get that option cleared.

If you select the 'Purchase invoice' option, the document is considered the main invoice document of
that inventory item. If the 'Append purchase invoice' option of the Comprehensive report is selected, it
will be added to the report in a separate page right after the inventory item's report page.
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3.7.1.9 Add a new document from a camera ...

To take a photo from your Mac’s camera or another camera attached to your Mac, select the ‘Add from
camera’ option. It will display a form that will let you choose a camera (in case you have more than one
attached to your Mac) and it will let you take snapshots from the selected camera.

Before you take a snapshot make sure to select the resolution level of the snapshot. High resolution
photos take more storage space.
Camera: | Display iSight E Image resolution: Low ﬁ Image capture

=

Swift 3 for

\‘ Absolute Beginners
-,

Cancel Take a snapshot (88S)

$799 < ] @ @ ®

. Reveal  Open Replace Replace Delete
from File  from Camer:

Once you take a snapshot and you want to keep it, click on the ‘NEXT ...” button to open the ‘Documents’
form. The same form as in two previous cases will open, but this time, your image from the camera will
appear in the preview area.

3.7.1.10 Setting the main document of a selected item

By default, first document you add for an item will become the main one. The main document will be
marked with a star:

Inventory item documents: ~

. [ Main document of the inventory item]
Carolina Kayak 2016-11-02

.

A thumbnail photo of the main document will appear in the inventory item list as its thumbnail image:
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» Car Jack $120

arolina Kayak $950
-
Sport

Cocoa Programming $33
¢ ) &

n Fort Lauderdale Condo $0
" Real estate )

Revealing files in the Finder

You can access any photo or document that you have stored to your home inventory. When you select a
document record of an item, you will be able to reveal it in a Finder window if you click on the ‘Reveal’
button:

Reveal

When you click on that button, a Finder window will open with your file/photo selected in it.
Opening a document

You can use an external application that has been registered to open a document by clicking on the

Open

‘Open’ button:

If, for example, you selected user manual in a PDF file, clicking on the ‘Open’ button would open your
default PDF viewer/editor application.

Replacing a document’s file

Replace
from File

To replace a file associated to the item’s document, select the ‘Replace from File’ button:

It will open again the standard ‘File open’ dialog that will let you choose another file. Once you select that
file, it will replace the old one. To do the same, but choose a snapshot from a camera, select the ‘Replace
from Camera’ button:

Replace
from Camera

Deleting a document’s file

To delete a file associated to item’s document, but keep the document record itself, select the ‘Delete’
button:

Editing a photo

To edit a photo, click on the 'Edit' button: M

Edit
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& BluePlum Home Inventory

Treadmill

Adjust Effects

Exposure:

Contrast:

Saturation:
Temperature: -
Tint:

Sepia:

Sharpness:

Close (%W) Save (#S)

In the photo edit window, you will be able to perform some basic photo editing tasks:

e Crop the image .

o Apply effects .
e Rotate the image .

When you crop or rotate the image, once you mark the crop area and/or move the angle slider to the
desired angle, you will have to confirm or cancel the crop/rotate action with the following buttons
located at the bottom right section of the window:
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3.7.2 Bulk photo import

Bulk photo import feature lets you add large number of photos to your inventory in a quick way. It is
probably the best way to start creating your inventory after you install the Home Inventory application.

It lets you import all photos from a single file directory (folder) on your Mac. For each photo in that
folder, you can specify an existing inventory item or let the application create a new inventory item.

To start the bulk import, select the '‘Bulk Photo Import' command from the 'Inventory Data' menu or click
on the toolbar button ( £1).

> S T = <o

| Backup to file ...
Restore from file ...

Export item list to JSON file ...

Export item list to CSV file ...
Import item list from CSV file ...

Bulk photo import ...

—

First, you need to select your import folder. Click on the ‘Select ...” button of the bulk import form to
display standard ‘file open’ form and select a folder on your Mac.

? B M i &
| U ; ; a0
| Bulk Photo Import Add photos from a selected folder to your inventory. Assign to

axisting inventory items Or create new ones.

len
[ Import folder: /Users/sv/Desktop/iPhone Snapshots Select ...

Imported Photos Assigned Inventory items

Once you select a folder with your images, bulk import will be populated with all images from that folder:
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L) 5 =l L B
— I )
2 I= L I ©

Add photos from a selected folder to your inventory. Assign to

vents  Bulk Photo Import

existing inventory items or create new ones.

Import folder: /System/Volumes/Data/Users/sv Select ...

Create new inventory item for each imported photo. Use the file name for
item's name (truncated if necessary)

Imported Photos Assigned Inventory items

-

| [

|1||u|m||u||!m!|ill|lrlqu
3 _14_i5 16

m
I

B

R 2R R A A R

-
a| mop)y

Cancel

To assign a photo to an inventory item, either type in the item name in a field beside the photo or click on
the .. button at the right side of the item’s row:

e Typing in the item name —if an item with that exact name already exists in the inventory, the
photo will be assigned to that item. If it doesn’t, a new item will be added to your inventory and
the photo assigned to it as well.

e Selecting an existing item from the item list —if you click on the ... button, a new form with a
list of all your inventory items will appear to the right of the selected photo. You can scroll
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through the list or type in the item name in the search bar at the top of the form.

Imported Photos Assigned Inventory items
p Select Iltem Q
£ -
| e
e Side table
e| -
a -> % Road bike
m - “" Road bike
5 =
% ) Pictures
= °
Picture
al-
m -> @ Picture
ﬂ’ - B Dirton
A Cancel
- |
Cancel
- -

If you leave the item name empty (a default option), that photo will not be imported to your inventory
unless option 'Create inventory item for each imported photo' was selected.
Jar

Add photos from a selected folder to your inventory. Assign to
Bulk Photo Import

existing inventory items or create new ones.

Import folder: /Users/svi/Library/Mobile Documents/com~apple~ Select ...
Vvé [ Create new inventory item for each imported photo.
ltem naming: Custom name
Imported Photos Assigned Inventory items

-1
0
= -

If you select that option, you will be able to choose between 'File name' and 'Custom name' options.

-
-

If you choose 'File name', a new inventory item will be created even for photos without a set name.
Inventory name will be set to be the same as the name of the imported photo.
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If you choose 'Custom name', you will be able to assign multiple photos/documents to the same named
inventory item. In the example below, a new inventory item called 'some item' will be created and all
photos you mark with that name will be assigned to that inventory item.

hay Add photos f lected folder t i t Assign t
Pnotos from a selected folder 1o your inventory. Assign 10
BUIk PhOto Import existing inventory items or create new ones.
Import folder: /Users/svi/Library/Mobile Documents/com~apple~ Select ...
1 V¢ 7 Create new inventory item for each imported photo.
ltem naming: File name
Imported Photos Assigned Inventory items

- @l -
& o
= -

When you are done assigning photos to inventory items, click on the ‘Import’ button.
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3.7.3 Adding journal entries

If you need to keep a journal related to an item (home furnace maintenance for example), you can do
that from the ‘Journal’ tab of the item detail view.

[ NON ] Q Homa Invantary - N -
8 BluePlum e\ ? B M i
Inventory Items List r—

Q Filter ~ General Map Documents Important events

Fridge $600

E Q Search all ~
—A g WM Memory upgrade $299

===| GE Dishwasher $750 Nov.

Home Alarm System $389 Edit journal entry

Name: Memory upgrade
iMac E $1,475 Date: 2015-11-02
[ Computers Description: Upgraded memory from 8GB to 16GB

Kitchen set $400

i
Amount paid: $299.00
& Kitchen Table and Chairs $2,300 o
Cancel Save (38S)

g Logitech Mouse $129

[ [ Computers ]
g Love Seat $999
. Main bed $1.969

<§ New York City Condo $0

‘ ( Realestate e

Office Chail $1,019

% ice Chair $ +
T Total amount paid: ~ $299

To add a Journal record, select the item (1), the Journal tab (2) and click on the ‘Add’ button (3). Once you
are finished editing the journal entry, click on the ‘Save’ button (4).

3.7.4 Adding events

To add an event, select the ‘Important events’ tab of the item detail view.

Added events will be visible in the table of events related to a selected item and in the events table of the
dashboard view. The dashboard view will display events from all your items.
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®°® g BjuePlum Home Inventory

The Blue Plum Software Inc.

Inventory Items List

. General Map Documents  Journal [lelegeiniaciicne
Q Filter ~

—=||] Fridge $600
[ \ Q Search all
.| 4 3

s @ Warranty about to expire - purchase extended warranty

==| GE Dishwasher $750 N
[

& =i Home Alarm System $389

ol |
iMac $1,475

E [ Electronics X' Computers

Kitchen set $400
Furniture
Kitchen Table and Chairs $2,300

Furniture

X

-

u Logitech Mouse $129
[ ») Computers

‘ Love Seat $999
Main bed $1,069

ﬁ New York City Condo $0
e et

J Office Chair $1,019

Furniture

@+ -

To add a new event, select the ‘Add’ button at the bottom of the events table:

Q ~ Search all

1
JAN.

St @ Warranty about to expire - purchase extended warranty

Edit event entry

Inventory item: iMac

Name: Warranty about to expire - purchase extended warranty
Date: 2017-01-01 Repeating Monthly

Create a system notification  Notification time:  12:00 AM

Description:  Evaluate options

Cancel Save (3S)

Name — name of the event (mandatory)

Date — due date of the event

Repeating — Check this if your event is recurring. If you do, you will need to specify event

period (monthly yearly, ...)

45




Home Inventory — Product manual

Create system notification — check that option if you want to create a system notification as well. If you

do, Mac’s notification center will display event’s notification at the specified
time and date.

Notification time — a time of the notification in case ‘Create a system notification’ was checked.
Description — generic text field that lets you write more details related to your event.

Each event row will contain three icons beside the event date:

(&

« Icon marking recurring events. For non-recurring events the icon will be grayed out.

=~ Icon marking events that have the ‘system notification’ option checked.

Y Icon marking acknowledged event. Unacknowledged events will not have the checkmark icon.

Acknowledged events can be filtered out from the main events dashboard table.

If you have an insurance policy associated with an inventory item, you can add it in the 'Insurance'
section:

& BluePlum H

Inventory Items List

. General Map Documents Journal Importantevents Insurance  Claims
apple Q < = v
Insurance
iMac
Search all (company, policy, notes) v
S o Display Insurance: DI89374 $4
D Apple Wireless Keyboard ol ERE
D (
- Edit insurance entry
_ B
. Insured item/asset: Apple cinema display
Insurance company*:  Display Insurance
Apple cinema display pany play
Big computer displat Company web: http://apple.com

- S

4

Contact info:

Policy number*:  pig9374 Start date: 2018-05-22 [
Insured amount: $4,000.00 Expire date: 2010-07-22| (V]
Liability amount: $2,000.00
Deductible: $2,000.00
Notes:
Notes
Cancel Save (3S)
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3.7.6 Adding item insurance claim records

If you made claims against an item's insurance policy, you can add it in the 'Claims' section:

BluePlum Home Inventory YR L)

Inventory ltems List
o~ General Map Documents Journal Importantevents Insurance  Claims
apple Qo < :
Claims

iMac
R 5 24" ) Apple Computer Search all (name, notes, policy) ~

o] Display claim: DI89374

D Apple Wireless Keyboard ) JUL_ - claim notes
ple Magic Key
| [ Computers J{ Books J

g Apple TV

Apple cinema display $1,601 Claim title": Display claim Date: ~ 2018-07-22 [V}
Big computer displat Policy number*:  pig9374

Edit claim entry

\" Inventory item: Apple cinema display

Claimed amount: $4,000.00
Paid amount: $1,000.00

Notes:

claim notes

Cancel Save (#S)

To select the related policy number, click on the ... button besides the 'Policy number' field:

General Map Documents Journal Important events  Insurance Claims

Claims
Search all (name, notes, policy) Select a policy Q

T Display claim: DI89374

JUL  claim notes Display Insurance

Edit claim entry

Inventory item: Apple cinema display
Claim title*: Display claim

Policy number*:  DpIg9374

Claimed amount: $4,000.00
Paid amount: $1,000.00
Notes:

claim notes

Cancel
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3.7.7 Trackloaned items

Do you remember which one of your friends or relatives has that tool you are looking for right now? Use
the 'Loans' section to keep track of all your loaned items.

To add a loan record, select the item you are lending to someone, click on the 'Loans' tab of that item and
click on the '+' button to add a new loan record:

® 00

& BluePlum Home Inventory ? B M iB
Inventory Items List (5
A General Map  Documents  Journal Important events Insurance  Claims  Loans
Q = ~
- All Locations - ¢ | - AllRooms - < (Q | @] @ e N
- All Collections - < I Show Archived =

Tags relationship: | AND  OR 1 08
( Click To Select Tags ) DECH R DEC_

stumed
7020}
§Jp— 29 John Junior =
B = e o it

Camping bb $0
= ping bbq

% Camping chair $0
Loan to: John Junior o)

Camping dishes $0 Loandate: | 2020-02-29 Retumn by:  2020-03-20

Notes: ‘

Edit item's loan record

“| Car Jack $120
2T car floor jack

. Carolina Kayak $950
7| 120Kayak
( Sport | ( Camping gear

| Item returned

Cancel Save (#S)
@l Cocoa Programming $33
Mac OS X programming
Books - professional
= (ks
A ot

Select a person from your contact list, set the loan date and, optionally, the return date. Once you save
the record you will be able to create a report of all your loaned items.

[ NoN }

& BluePlum Home Inventory ? B O oi %
=. b= Filter by location: Filter by room: Filter by collection: Filter by a tag:
- All Locations - - All Rooms - [ - AllCollections - [ -AlTags- <]
L= 1Y)
= .s . .
| Show only overdue items Custom title:
Photo Album
5y Generate
Page 2 (D\ Q Q =] 4
Estate
#  femName, Loan/Retum Date Loaned To
S
A0 1. Apple iMac w
Apiil 18, 2019 / April 25, 2019
| 2. Apple Mouse John Junior
neurance April 13,2019
1 3. Camping chair John Junior
) T February 29, 2020 / March 20, 2020

Loans

Packing Lists

48



Home Inventory — Product manual

Furthermore, in the inventory list, loaned items will be marked with a small orange tag. If you hover your
mouse over that tag you will be able to see more information:

Camping chair $0 N
Item loaned to John Junior

¢ Camping gear )

@ | Cormnina dichoc o0

3.7.8 Sorting of inventory items

To change the sorting criteria of inventory items in their table, right mouse-click on the sort order button
located at the top right corner of the table:

®©® 2 BluePlum Home Inventory

Inventory ltems List

Q Filter 7 v Sort by name

— G Sort by purchase price

Sort by purchase date

Home Alarm System $389 [ 5077 ] W. t
| s J;N @ arranty
iMac $1.475
pey Kitchen set $400

After you select the sorting criteria you want, the menu will disappear. If you left-mouse-click on the sort
order button, you will switch between ascending and descending sorting orders.
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To search a specific item or display only items related to a location, room, collection or a tag, you need to
apply a filter.

If you are just going to search for an item based on its name, type in portion of that name in the
‘incremental search by name’ field, and the application will narrow down a list of displayed items to ones
that match your input.

To apply a filter, select the ‘Filter’ button and define your filter:

Inventory ltems List

A Ve

Q & X A
New York City - All Rooms -

- All Collections - Show Archived

- All Heirs - Tags relationship: = AND

¢ D

| SOIUBLESES 4

Not set:

Apple Wireless Keyboard

CIED

\ ,| Asus Wireless Router

Home Alarm System

! Logitech Mouse

C s ]

Your item list will filter out unwanted items as soon as you change any of filtering options. In the above
example, the list displays only items tagged with ‘Computers’ or 'Electronics' tags. If you select a location
from the ‘Location’ drop-down list, further filtering will happen — only items tagged with the ‘Computer’
tag from that selected location will be displayed in the list.

If you select 'Only items missing' option, the application will display only inventory items that don't have
the selected category set. That way you can check if you forgot to assign a location, room, collection or
tags to some inventory items.
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Now, you can return to the list and keep working only on items that are displayed.

If you want to remove all filters, select the ‘Clear All’ button from the filter selection’s pop up form.

Filtering options:

- By location/property
- By room

- By collection

- By assigned heir

- By tags. If you select multiple tags, you can choose whether you want to list items that were tagged by
all selected tags (AND tag relationship) or items that have at least one of selected tags (OR tag
relationship)

- By archived state. If you check the 'Show archived' option, the list will include even inventory items you
marked as 'Archived'. By default, archived items are not displayed in the main inventory item list (see
more about archived items in the section 3.7.10).

- Not set. If that option is checked, you can select whether you want to display only items that have no
location, room, collection or heir assigned to it.
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3.7.10 Archiving inventory items

If you sell or dispose of an inventory item, but still want to keep it in the database, and you don't want to
include that item in any of your reports, check the item's 'Archived' option:

so ¥
lul a_C042 s Apple Wireless Keyboard

a_ multilayer003 :
ﬂ 4 Edit Inventory Iltem

Apple IM s1a75 ¥ Name*: Apple Wireless Keyboard Create date: 2014-11-02
5 24" iMac A e Description: Apple Magic Keyboard Serial number: AK8372598
Year made: Condition:
Apple Mouse o0 ‘ Quantity: 1 Collection: - collection undefined - Make:
Elecironics _ Location: ~ New York City Model: Apple Magic Keyboard
—| Apple Wireless Keyboard $119 Room: Office Heir: John Junior

Apple Magic Keybo

" Armchair $699 Selected tags:
Asus Wireless Router $219

H AC1200
Bedroom wardrobe $320

- Biggy dark blue Blk stripe I/s Shirt

Purchase & warranty information Real estate  Notes ~ Custom

Tags: A new tag Add

Cancel Save (¥#S)

Once you mark an item as 'archived’, that item's name will show up red in the item list, it won't be
included in any of your reports and it won't show up when you try to add a new monthly inventory value
log. To display archived items in the inventory list, select the 'Show Archived' option in the inventory list
filter:

Inventory ltems List

Q = ~
- All Locations - - All Rooms -
- All Collections -
- All Heirs - Tags relationship: OR
Click To Select Tags
Not set:

| Apple Wireless Keyboard
= Apple Magic Keyt

Armchair

Asus Wireless Router

E &

Bedroom wardrobe $320

lkea Pax

Car Jack $120

N

( )
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3.7.11 Moving photos between items

If you want to move assigned inventory item documents or photos from one item to another one, you can
do that in two ways:

e Move all documents/photos from one item to another one
e Move individual documents/photos from one item to another one

3.7.11.1 Move all documents/photos from one item to another one

Select the item you want to move photos from and show its context menu (Control+Click or right mouse
click). Select the 'Re-assign all documents to another item ...' command from the menu.

Select the destination inventory item from the displayed popup and click the 'Assign' button to complete
the operation.

3.7.11.2 Move individual documents/photos from one item to another one

To move a single document to another item, select that document and display its context menu
(Control+Click or right mouse click). Select the 'Re-assign document to another item ..." menu command
and select the destination item from the popup's item list. Once you have selected the destination item,
click on the 'Assign’ button to complete the operation.

General Map Journal  Important eve
Inventory item documents: A
; Main document of the inventory item
Armchair 2012-11-02
ﬁ Edit selected record ...

Delete selected record #X
- Armchair
] Reveal in Finder
Open with external application

Re-assign document to another item ...

53



Home Inventory — Product manual

3.8 Periodic inventory value logging

It would be a good idea to update estimated values of all your inventory items from time to time. A good
time for such an exercise would be when you need to update or pay your home insurance policy.

Our application lets you do that easy. On the Dashboard view, select the ‘Add’ button of the ‘Inventory
Value Log’ table:

Current value of inventory

NOV

NOV

NOV

Nov

LS Inventory Value Log

The form that will pop up will contain all inventory items for which you have selected the ‘Track value
over time’ option. By default, that option is turned on when you create a new inventory item.

Nov

Log date: Value list of inventory items: NEW
NOV
Jan
Feb
Mar 2012 a
Apr 2013
May 2014
Jun 2015
Jul 2016
+ i
\ Aug 2017
2016 } ‘
7 Sep 2018
DEC
2017 Oct o 2019
1
FEB Nov 2020
2017,
e Dec
Total Val
Note Cancel

e Save (38S)

First, select the month and year (1) of the log (you cannot select a day since logging you inventory value
more often than once a month is not necessary).
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Next, for each inventory item that you think needs to change, update the estimated value (2). Items for
which you have set an annual depreciation rate will already have a new value.

Once you are done, click on the Save button to create the new value log record. A new row in the value
log table will appear and a new data point in the value history chart will be added as well.
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3.9 Heirs and estate planning

First step to your estate planning with the Home Inventory application is to add your heirs through the
contact manager page:

®©® g BjuePlum Home Inve ) T o .
Contacts/Heirs
Q Searchall . Assigned as heir to items:
e S. Vrbaski Stove
Applances
@ M. V. Storage unit
- Glenn Campbell
s Sony speakers
Sofa
Small kitchen appliances
Side table
Road bike
Sport
Road bike
Sport
Pictures
Picture
.. - Picture

Once you have added your heirs, you can go through each inventory item in your data and assign an heir
to it.

When you add your heirs through the contact manager, you can use your existing contacts from the
address book application. Just start typing a name of your heir in the search bar (see the snapshot below)
and a list of matching contacts will appear. Select the contact you need to add from the list and click on
the '<' button to transfer contact's information to the Home Inventory application:

Edit contact B (Ced o

y 4 Name:  Gienn Campbel
g Address! 20 vain st
Toromo, ON

Prone: | (613) 123-4567
Emall: | email@mydomain.com

Notes od as heir to items:

& Glenn Campbel N
£ Sony speakers
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3.10 Photo & Document Album View

To display the photo album view, select the ‘photo album’ sidebar button: .

e e Q Hamea Inuantara 5 ES 2
& BluePlum = > ) ? B O 3
Photo & Document Album View q = Main documents only
Apple iMac Apple iMac Apple Mouse Apple keyboard Armchair Assus wireless router pax wardrobe
- e
Kitchen set Kitchen table and chairs MX Master Mouse

Carolina Kayak

<
= =

=
¥

Main bed Samsung dishwasher Samsung fridge Samsung microway
Ar——
a - )
Samsung stove Sharp TV Side table Side table Siemens dishwasher Siemens fridge Siemens washer Ikea sit-stand desk Sofa
- Y =P
SR I.- ..... R e A
= - 9 .y
Sofa bed Sony receiver Sony speakers Locus table Swift programming Tsunami kayak LG Washer dryer manual Washer and dryer

All photos, documents and receipts will be visible in the album. Each item in the album is made up of the
file’s thumbnail image, document’s name and inventory item’s name that contains the image’s

document:

iMac recelpt
iMac \
/ Document’s name
i e ‘o

When you select one document in the photo album and right-mouse click on it, you will get a context
menu with several options:
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® |
S e
Open

Reveal in Finder

View Document Information

The Blue Plum Software Inc.

\'Maci:er'gg View Inventory Item Information 3
- — I
Delete

Open — opens the selected document’s file in the default application registered to open such files.

Reveal in Finder — open a Finder window with the file selected in it.

View Document information — opens the selected document record:

ML AN SRS IS .. B0

Edit document
Title:  iMac receipt
pyov
Date: 2014-11-02 Photo  Document
Notes:
Cancel Save (3#S)
T D, |
iMac iMac Apple documentation iMac receipt iMac User Guide Kitchen table and chairs
iMac iMac iMac iMac Kitchen Table and Chairs

View Inventory Item information — opens the inventory item’s record related to the selected document:

Apple keyboard Amchair Assus wireless router Cable modem Carjack Carg
Apple Wireless Keyboard Amchair Asus Wireless Router Rogers Cable Modem Car Jack
o
| N

=5 b
E La ~ 1 -

iMac iMac Apple documentation iMac receipt iMac User Guide Kitchen table and chairs LG Wash|
iMac Mac [ Mac Kitchen Table and Cnairs Washol
" e
Edit Inventory Item
r ) ~
Name: iMac Serial number: APP-893476897-7436
Description: |24 " iMac Apple Computer Year made: 2014 Condition:  New @
Make: Apple
Quantity: 1 Collection: = - collection undefined - Model: iMac A
Location: New York City Room: office B
Purchase & warranty information ~ Real estate ~ Notes
Selected tags: | () ‘

Tags: Appliances

Cancel Save (%S)

AT T Oy T

e T T

| —
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Delete — deletes the selected document and its associated file.

3.10.1 Filtering and grouping of documents in the photo album

To find a specific document, start typing part of its name in the ‘incremental search’ field. By default, the
filtering is performed against the document name. To filter by inventory item’s name, select the album’s
menu: =

If you want to display only one document per inventory item, select the option 'Main documents only'.
That option will display only documents marked as 'Main' (only one document for each inventory item
can be marked as 'Main').

By default, all documents will be displayed without grouping. To group them by location or a room, select
the album menu: =

Incremental search:

Inventory item name

Sorting:
Document name  Inventory item name
Sorting order:
Descending
Group by:
Inventory item location Item's room  Item's Collection
BluePlum Home Inventa
Photo & Document Album View = Main documents only

Apple iMac Apple iMac Apple iMac Mac receipt

Incremental search — switch between document and inventory names when doing the incremental
search.

Sorting — choose the way documents are sorted in the photo album.
Sorting order — switch between ascending and descending order.
Group by — choose to group by location room or nothing at all.

When documents are grouped by a location, location’s name will be displayed first and all
documents/images from that location will follow:
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Photo & Document Album View Q

New York City

= : /‘ |

| ' i
Carjack
Gar Jack

Apple keyboard Apple trackpad Armohair ‘Assus wireless router Cable modem
‘Amcnar ‘Rsus Wesloss Router Rogers Gable Modern

Apple Wireless Keyboard ‘Aol Trackpad

T8

IMac Mag receipt Kichen table and chalrs LG Washer dryer manual
iMac Mac Kitchen Tabls and Chars ‘Washer-Dryer Combo

Locus table
Stancing tabe

Ikea sit-stand desk
Sit-Siand Computer Table:

When documents are grouped by a room, a room name will be displayed first and all documents/images

from that room will follow:

Office

Apple trackpad Apple keyboard Assus wireless router Cocoa programming iMac iMac receipt
Apple Trackpad Apple Wireless Keyboard Asus Wireless Router ‘Gocoa Programming iMac iMac

WD hard disk Cable modem Ikea sit-stand desk Locus table Swift programming
Portable Hard Disk Rogers Gable Modem Sit-Stand Compuer Table Standing table ‘Swift Programming

(Room not specified)

Fort Lauderdale condo NY COndo Rovinj from air
New York City Condo Rovin] Appartment

Fort Lauderdale Condo

When documents are grouped, sorting is performed within each group.
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3.11 Inventory value history chart

To display a full-sized value history’s chart, select the ‘Chart’ sidebar button: -

®°® a BluePlum

The chart displays changes in value of your complete home inventory. To see more details about a single
value log, select the data point (a circle on the line chart):

To see the whole log for that period, select the small ‘I’ button in the top right corner of the popup.

L 4

-SYears 1Year YTD

Log date: Value list of inventory items: EDIT

Jan

Feb

Mear 2010 F
Apr 2011

May 2012

Jun 2013

Jul 2014

Aug 2015

Sep 2016

Oct 2017

Nov 2018

Dec

4 Total Valu
Note ) Cancel

i Save (#8S)

61



Home Inventory — Product manual

To change what gets displayed on the chart, select the chart’'s menu: =

- — _avears | Year Yiv

Chart Types & Settings
Inventory valy- =~~~ TT—— _ e e
Categories‘ QC viIsnwdsl ier
Home Alarm Sys Chart Types & Settings
® Mac Inventory value history  Inventory items
Kitchen set .
Tags: @® Appliances
Kitchen Table an
@® Books

Logitech Mouse
@ Books - professional

Love Seat
@® Clothes
Main bed
@® Collectables
Show plot symbols Area chart  Line width: -~ Computers
B Documents

M M Cloctronice

Show plot symbols Areachart  Line width: 1 3 4

You can choose to display the whole inventory value history, value history of individual inventory items or

a value history of items tagged by at least one of specified tags.

3.11.1 Chart printing and clipboard

If you click on the chart with a right mouse button, you will see a small context menu that will let you
print the chart or copy it as an image to the Mac’s clipboard. After you copy it to the clipboard, you will
be able to paste it to any other application that would accept images from a clipboard.

Copy chart image to clipboard

2019 2014 2015

After you select to print the chart:
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Print |
o

Printer: | @ Brother HL-L2320D series

Presets: | Default Settings

Copies: \Z’ @ | Two-Sided
Pages: All

REIK 1of1 o oo |

@ PDF ~ Show Details ~ Cancel

63

The Blue Plum Software Inc.



Home Inventory — Product manual The Blue Plum Software Inc.

3.12 Inventory value distribution chart

To display a full-sized value history’s chart, select the ‘Pie chart’ sidebar button: .

& BluePlum Home Inventory

Zeun=ll

&

None [N Filter Inventory value distribution
Multi-color scheme
= - .
B E
Location: | New York City 8 § :E?
8 R
Room: - All Rooms - 3; %. 5 o
Collection: - All Collections - | 'rf’% ® g 8 @g
| g 2
Tag: - All Tags - ; 2. 5 gf
| S
Clear Al Close %,
| &~
S
ot
J‘lem 5 w’a*ﬂ )
A = RN
® et
o S
S, B el
" Corg
5299.5ige 1 go0iva
$120-Side

$1,800-amsung Stove

S129,

o
w\sm‘“‘dw
)5
o

i

Oy 6‘@6/

,f:’b@
5\\“®
>
$ N e
2 @ 2 %
s E T %
@éc éf g % Q
& £ & % =
& B :

S1,900-Kilchen Table

The value distribution chart is a pie chart showing what part of your total inventory (by default) each

inventory item represents.

You can select each segment of the pie chart to see more details — current estimated value of the

selected item and percent of the total inventory value:

§1,800-5amsuny v

‘\g\}\'\«:&‘“‘a\l Samsung Dishwasher
A\
o $1,300 (5%)
&
)
o
%\%’QQ

To filter the represented items, select on the filter button and set the filtering criteria.
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For example, the following chart displays value distribution of New York items tagged with the
‘Computers’ tag:

None [N % Filter Inventory value distribution
Multi-color scheme "
Location: | New York City
Room: - All Rooms -
Collection: - All Collections -
Tag: ® computers
Clear All Close

=

s

\g
¥
&

You can print the chart or copy it to a clipboard the same way as the line chart described in the previous
section:

Nore s (D Filter Inventory value distribution

Multi-color scheme

Print \

Printer: [ @ Brother HL-L2320D series

Presets: = Default Settings

Copies: 1 [ Two-Sided

Pages: All B

W
I
\
sh-Apple WiEIeSS:
(K1 <) 1of1 (> | » ]
(2) PDFB\ Show Details ~ Cancel |

%
3
%

65



Home Inventory — Product manual

3.13 Packing lists

Selling a house, moving, going for a camping trip, all-inclusive vacation, ... For each of different trip types
you need a different packing list. If you are selling a house or moving, you need a different packing list as
well. The application lets you create multiple packing lists that include the weight of your items. packing
list reports let you check-mark each of listed items.

e e T
BluePlum K > B h i &
Packing Lists Packing list items. ~
Q Search all ~
Camping backpack
All inclusive vacation trip 1
A st for all-inclusive vacation Sport ) ( Camping gear |
Camping trip = Camping bbqg
A short camping trip packing list L4
| Camping gear |
Family visit
A packing list for a short family vis Camping chair
Fishing trip ( Camping gear |

One day fishing trip

Camping dishes

: JE: S

Long camping trip

A packing list for a 2-week long camping trip ( Camping gear |
Pert - Kingston bike trip Carolina Kayak
2-day biking trip packing list 7| 120Kaak
Sport ) (Camping gear )
% Road Bike
ohi
Sport ) ( Camping gear )
Self inflating matress
N 9
[ Camping gear
(£t + Total weight: 43.6 kg

To create a new packing list, go to the packing lists view and click on the '+' button at the bottom of the
packing list table. Once you add list name and select few of inventory items, you can save your new list.

Camping trip
Ashortc o packing s

Edit Packing List

Name:  Camping trip

Notes: | A short camping trip packing list

List items:

Sport . ( Gamping gear

‘Camping gear

( Camping gear |

LINEN

{ Camping gear |

|

Sport . ( Camping gear

‘ \

+

Cancel Save (35)

After you have created a new list, if you select it, you will see all items belonging to that list.
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From the table displaying list items, you can add more items to the list or delete items from the list.

You can add items to a packing list from the main item list table as well. Select one or more items and
right mouse click on the list to display its context menu:

— (SR EUNeTy

E;dpr:xom wardrobe Edit selected record ...
—— Delete selected record(s) B
( Furniture )

Duplicate selected record [

Camping backpack Display logged records for this inventory item ...

l ( Sport | (Camping gear Assign Location to selected item(s) ...
; Assign Room to selected item(s) ...
% I CGamping bbg Assign Collection to selected item(s) ...
Camping goar Assign Heir to selected item(s) ...
Assign Tags to selected item(s) ...
Camping chair (red) Clear all Tags for selected item(s) ...
% Set purchase date for selected item(s) ...
Set create date for selected item(s) ...
Fry | Camping dishes

Re-assign all documents to another item ...

Select the 'Assign selected item(s) to a packing list' menu command, select the packing list when a form
shows up, and hist the 'Save' button to save your selection.

To create a packing list report, go to reports section, select 'Packing List' report type, select a packing list
and click on the 'Generate' button to display the new report:

OF ]

& BluePlum Home Inventory Zaa 5 i s 24
= Filter by location: Filter by room: Filter by collection: Filter by atag

i— - All Locations - a - All Rooms - a - All C { - E - All Tags - E

Packing list: | Camping trip B Show both (In/Out) check boxes Custom title:

Summary Include: ‘mﬁ. Value None Group by location
] . = Generate
=0 . ‘
== Page 2 CHORCY 3 8 L7

Photo Album

Fort Lauderdale
@ (OO Sef infiating matress 0.7kg
(OO Camping dishes 1.2kg
OO Skeeping bag 03kg
Estate OO Carolina Kayak 22kg
(OO Camping chair 0.3kg
(OO RoadBke 12kg
OO camping bbg 2.7kg
OO0 Tent 35kg
(OO Camping backpack 0.9kg
43.6 kg

TOTAL WEIGHT: 43.6 kg

Packing Lists
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3.14 Reports

To get to the Reports view, select the ‘Reports’ sidebar button: .

The Reports view is made up of 3 main areas: report selection (1), filtering and parameters (2) and the
report preview (3):

eoe
BluePlum B
Reports || [[Fieroriocaton Filter by room Filte by collection Fite by @ 100 Displayed tem values,
New York City - All Rooms - - All Collections - - All Tags - Purchase price  Replacement value Logged value
Fields: Serial number Value Custom  None Total location value Quantities Show column names
e Item name sort order: Ascending Descending
Include main document's photo
Generate Custom title:
) Page 1 ahe

New York City - 32 item(s)

Basement - 1 item(s)

Home Inventory Report A ' w0

Family room - 8 item(s)

Item List Report

Rl

5 3
$2.300
$1.300
$1.800

tate 3499

s mvo
o $4.800
1 s$119
Pozats

Each report type will display the same filtering options, but it can display different parameters.

You can generate reports for all your inventory items or, for example, set a filter to include only items
from a single location. Once you set your filters and parameters, click on the ‘Generate’ button to create
the report.

Top options in the filtering and parameters area is common to all report types:

Filter by location Filter by room Filter by collection: Filter by atag Displayed item values:

New York City - All Rooms - - All Collections - - All Tags - Purchase price Replacement value Logged value

Filter by location - if you select a single property location from a choice list, only inventory items assigned
to that property will be included in the report.

Filter by room - Only inventory items assigned to the selected room will appear in the report.
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Filter by collection - Report will include only items belonging to the selected collection.
Filter by a tag - Report will include only items containing the selected tag.

Displayed item value:

If the report includes inventory item values, this option specifies which of several item related value types
will be used:

Purchase price - all values will include the purchase price only (50 when no purchase price was
specified).

Replacement value - only replacement values will be included (50 if no replacement value was
specified)

Logged value - only values from the most recent log value record will be included. If an inventory
item wasn't included in the value log record, a purchase price will be used instead.

Each report will be generated as a PDF file that you can save to a disk, print or send to someone by email.

The following is a list of commands you can use for generated reports:

- Page down
- Page up.

-Zoom out

- Zoom to actual size

ISAICINO,

-Zoom in

N
- Single page view
E; - Double page view
B - Print the report

N
- Save the report to a disk

4 - Send the report by email

SAY
7 - Collapse/expand report filter area

69



Home Inventory — Product manual The Blue Plum Software Inc.

3.14.1 Sending generated reports by email

When you click on the ‘Send by email’ button, Apple’s default Mail application will open, and a new email

message will be created. The message will already contain the attached report and your email address
will be set in the ‘From’ field:

7Page1 ®\®\©\ 7 94 i

Home Inventory R ©

Subject: Home Inventory Report - Item List Report

Iltem List Report | ...

youremail@domainname.com

Message Size: 67 KB

POF

ItemListReport.pdf

Total value of listed items:
$33,396

Note: Some other email applications may not accept the attachment. In that case, you will need to save
the report to your disk first, and then attach it to the email manually.
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3.14.2 Item List report

The item list report lists all items in all rooms in all locations. A total value for each location will be
calculated and displayed. For items that contain a serial number, that number will be displayed as well.

[ IO
S
BluePlum B O i
Reports Filter by location: Filter by room: Filter by collection Filter by a tag: Displayed item values:
New York City Office - All Collections - - All Tags - Purchase price Replacement value  Logged value
Fields: Serial number Value Custom  None Total location value Quantities Show column names
Item name sort order: Ascending Descending
Include main document's photo
item List
Generate Custom title
N N
Page 2 = R
Comprehensive
New York City - 11 item(s)
Office - 11 item(s)
Apple iMac 2 $1,800
Warranty Apple Wirsless Keyboard 1 $119
e Asus Wireless Router 1 $219
— Cocoa Programming 1 $33
Logitech Mouse 1 $129
Office Chair 1 $1,019
. Portable Hard Disk 1 $169
Summary
Rogers Cable Modem 1 $229
k= Sit-Stand Computer Table 1 $599
=30 Standing table 1 $1,299
= s Swift Programming 1 $31
$5,646
Photo Album
§}

Serial number — select this option to include serial numbers in the report (selected by default)

Value — select this option to include total value of inventory items for each location (selected by
default). If you haven't created value log records, the displayed value will be a purchase amount,
and if you did, the displayed value will be a value from the most recently created value log record.

Custom - Show custom field values
None - Don't display any special values
Total location value - Calculate and display a sum of values for each location

Quantities - Show item quantities as well
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Show column names - Select to display column names at the top of each report page.

Include main document's photo - If checked, the report will include a photo (or a thumbnail
image if a document is not an image) assigned to the main document record of the inventory
item. If that option is checked, you will also be able to select a size class for the displayed photo:
small (shows about 8-10 photos per page), medium (5-6 photos per page) or large (3-4 photos per
page).

Custom title — If you want to add a text beside the report title, this is the place to do it (see a
sample below)
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A comprehensive report will create one page per inventory item. It will contain all information related to
that item and it will include image of the main document associated to the item.

Reports Filter by location Filter by room Filter by collection: Filter by atag Displayed item values:

New York City - All Rooms - - All Collections - - All Tags - Purchase price Replacement value Logged value
Include Images 4 Show total value Append invoice document

Sortby:  Name  Location Room  Ascending Descending

Item List
Generate Custom title:
L N
[B) Page 1 = =R &

1 - Apple iMac

Description:
24 " iMac Apple Computer

Comprehensive Report

Location: New York City Room: Office
Warranty Collection: Apple devices
AAAAA Quantity: 2 Serial number: APP-803476807 7436
= Yearmade: 2014 Condition: Excolert
- Purchase date: October 01,2014 Make: Apple
Purchased from: Apple Computers Model: iMac

Purchase price: $2,400 Current value:
Warranty issuer:  Apple

Warranty contract:

Warranty term: 3 month(s)

Tags: Electronics, Computers

Summary

fotal purct

Photo Album

6}

Estate

Decemoer 10,2020 nge 1 of 3

Insurance

Parameter fields:

Include images — select this option to include item’s image (selected by default). Select up to 6
images for each inventory item.

Include total value — select this option to include total value of all inventory items in the report
(selected by default)

Append invoice document - for inventory items that have a document marked with 'Purchase
invoice' option, the report will append that purchase invoice on a separate page right after the
item's page.

Two items per page - Select this option if you prefer to see 2 inventory item descriptions on a
single page. This option is possible only if you include only one inventory item image.

Custom title — If you want to add a text beside the report title, this is the place to do it (see a
sample below)

Sort by — sort items by the selected criteria
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3.14.4 Warranty report

Warranty report will create a list of items that have warranty information by default, it will list only items
that still have a valid warranty.

Filter by location: Filter by room: Filter by collection: Filter by atag:
Reports 4 . v - Y - v atag .
- All Locations - 1T - All Rooms - |T] - All Collections - |T] - All Tags - |C]
Fields: Location Room Serial number Custom title:
Show only items with expired warranty
Item List Generate
N D N
Page 1 &L ®\ @\ 9 4
Comprehensive
Warranty Report - valid warranty
# Item name, warranty information Location, Room, SN Expire date
1 Asus Wireless Router New York City Dec 22, 2016
“4‘; AS90438
= = Costco-
2 Home Alarm System New York City Nov 02, 2017
SL8497523-123
Best Buy-
Summary 3 Main bed New York City Nov 02, 2018
Wairfair-
4 Portable Hard Disk New York City Nov 02, 2017
WD8032485
Wallmart-
5 Road Bike New York City Jun 08, 2019
Photo Album BEG47IEAGT
Bianchi-
6 Rogers Cable Modem New York City Nov 02, 2017

Parameter fields:
Location — select this option to include item’s location (selected by default)
Room — select this option to include a room where the item is located (not selected by default)
Serial number —include item’s serial number (selected by default)
Show only items with expired warranty — the title says it all (not selected by default)

Custom title — If you want to add a text beside the report title, this is the place to do it (see a
sample below)
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3.14.5 Summary report

The summary report will list all locations and all rooms. It will include the number of items on each
location and in each room, as well as total value of these items.

RepOI"tS Filter by location: - Filter by room: - Filter by collection: - Filter by a tag: -
- All Locations - 1] - All Rooms - 1] - All Collections - 1T} - All Tags - |C]
Custom title: |
Item List Generate
Page 2 @\ O\ 6\ B 4
$0

Fort Lauderdale - 2 item(s)

Comprehensive (not specified) - (1) $0
Kitchen - (2) $1,000
$1,000

New York City - 7 item(s)
(not specified) - (1) $0
Warranty Basement - (1) $2,400
= z Family room - (8) $7,285
- B Garage - (4) $4,320
= 3 Kitchen - (5) $7,399
Master Bedroom - (3) $1,929
Office - (11) $4,664
$27,997

Rovinj - 3 item(s)

(not specified) - (1) $0
Family room - (2) $1,499
Photo Album Kitchen - (4) $2,900
$4,399
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3.14.6 Photo Album report

This report will include only images of all documents added to your home inventory. For each document,
it will add its name and the name of the item it is associated to.

Besides the usual filtering options, you will be able to filter images by their type as well:

R Filter by location: Filter by room: Filter by collection: Filter by atag:
eports
- Al Locations - B | - AlRooms - B | - Ancoliections - B -AiTags- ]
Custom title:
Include: m Photo Document Receipt Main item only
Document/Photo name Quantities
Item List Generate
XS B [ Page 7 @ QO Q EB a8 h7

Family room

Comprehensive

Warranty
Summary
k=
=30
= ms
Photo Album
Filter by location: Filter by room: Filter by collection: Filter by a tag:
1 Reports Y Y ¥ y atag
- All Locations - - All Rooms - B | - Ancoliections - B -AiTags- B
Custom title:
Include: m Photo Document Receipt Main item only
Estate Document/Photo name Quantities
Item List Generate
- B D Page s Qae B 8L
Comprehensive
Warranty

New York City

{room not specified)
Summary
Sk

Photo Album

5

Estate
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3.14.7 Estate report

Here, you can create the following estate reports:

e List of all items with assigned heirs
o List of all assigned items for each heir with heir contact information
e List of all heirs with their contact information

R Filter by location: Filter by room: Filter by collection: Filter by atag:
eports
- All Locations - - All Rooms - - All Collections - - All Tags -
Item list with assigned heirs Heirs with assigned items Heir contact info Custom title:
"I Include items with no heirs
Item List Generate
[~ 9 » @ = R
B [ Page 2 @ Qe & e b
= ATTCHar (1S 1EM) VIETKO VIDasK
& Family room
Stove Glern Campix
Comprehenswe Sony speakers Germ Campbx
Sofa Glern Campbel
Smallkitchen appliances Glern Campbel
Sde tab Glern Campbel
€D TV o image!t) Giem Campbx
Warranty Kitchen lighting Giern Campbx
[— Bar chars Glern Campix
- = Garage
E : FRoad bike Giern Campix
Foad bike Glern Campbel
Mountan bike Glern Campbel
Summary
k=
=00
= ms
R Filter by location: Filter by room: Filter by collection: Filter by atag:
eports
Photo Album - All Locations - - All Rooms - - All Collections - - All Tags - <]
1 Item list with assigned heirs Heirs with assigned items Heir contact info Custom title:
Heir: = Glenn Campbell
Item List Generate Include item photo
Estate
- DDrez QQCQ B B8b7
Comprehensive Glenn Campbell
Adcress: 20 Man St
Phone (613) 123-4567
Emal: emal@mydoman.cam
Item list:
1 Stove $1,200
Warranty
2 Storage unt $300
Summary
k=
=00
=l
3 x aker $400
Photo Album
5 3
Estate 4 Sofa $200
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3.14.8 Insurance report

Insurance report lets you list all your insurance policies or claims with dates between a specific range.

RS
Warrant Filter by location: Filter by room: Filter by collection: Filter by atag:
Y - All Locations - |- All Rooms - |- All Collections - - All Tags - (@)
[ insurance L) Customtitle: [ Text in this box will appear below the report title
Expre date between: | 2019-09-02 [v] and | 2020-08-27
. Generate
[[] [ Page 1 @ Q a8 he

Home Inventory Report

Photo Album

[ — Insurance Report:  Sep 02, 2019 - Aug 27, 2020
@
# Item name, policy information Amount Expire date
Estate
1 AppleiMac $3,000 Oct 14, 2019
— Apple Care+

Policy #: AB9743865 (EXPIRED)

Insurance

1t

Loans

Packing Lists
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3.14.9 Loansreport

Loans report lets you list all your currently loaned items. You have an option to list only overdue items as
well.

p—
Filter by location: Filter by room: Filter by collection: Filter by a tag:
Warranty
- All Locations - | - All Rooms - - All C ions - | - All Tags - (@)

-

" Show only overdue items Custom title: | Text in this box will appe.

inal ke Ll 1

. Generate

[B [ page 2 @ Qe (= W=k 4

Photo Album

—

Page 1012

Estate

ftem Name, Loan/Retun Date

Apple iMac
April 13,2019 / April 26, 2019

Insurance Apple Mouse John Junior

e April 18, 2019

@

Camping chair John Junior
February 29, 2020 / March 20, 2020

Loans

Packing Lists
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3.14.10

Packing list report

Packing list report will list all items belonging to a selected packing list. You can choose to display one or

two check boxes as well. The two checkbox lists lets you checkmark items when you are packing them for

the trip, as well as when you are packing them when you are returning from the trip.

=@
= s

Photo Album

@

Estate

InE

Insurance

Packing Lists

Filter by location: Filter by room: Filter by collection: Filter by atag:
- All Locations - - All Rooms - - All Ci i - - All Tags - @)
Packing list: | Camping trip " Show both (In/Out) check boxes Custom title: oxt in this box will appear belo > report title
Include: mﬂ. Value None ' Group by location
Generate
B [ Page 2 CHORCY == a8 R

February 29, 2020 Page 102

() Seff inflating matress

(O Sleeping bag 0.3kg
O Tent 35kg
() Camping backpack 0.9 kg
(O Camping bbg 2.7kg
(O Camping chair 0.3kg
(O Camping dishes 1.2kg
(O Carolina Kayak 22 kg

(O Road Bike

TOTAL WEIGHT:
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A Comma Separated Values (CSV) file is a plain text file that contains a list of data. These files are often
used for exchanging data between different applications. For example, databases and contact managers
often support CSV files. A CSV file has a simple structure. It’s a list of data separated by commas.

To import data into this app, your CSV file needs to have a header row (a first row in the file) and data
rows. The header row describes your data columns so the inventory application can assign them to
correct fields and import them.

The following is an example of a valid CSV file:

Name,Description,Serial number,Quantity, Year
built,Make,Model,Condition,Purchased from,Purchase date,Price

"Apple iMac","iMac Apple Computer",APP-893476897-
7436,1,2014,"Apple","iMac", "New", "Apple Computers","2014-10-
Ol", "$1, 475"

"Apple Wireless Keyboard", "Apple Magic
Keyboard",AK8372598,1,2012, "Apple", "Apple Magic Keyboard","Fair", "Apple
Computers","2018-05-14","$119"

If your existing inventory tracking application can export records in such a form, Home Inventory can
import these data.

Also, if you have been tracking your items with an Excel spreadsheet, you can export the spreadsheet
records into a CSV file and import it to the application as well.
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3.15.1 Import form

To open the CSV import form, click on the 'Inventory data' toolbar button and select 'Import item list

from a CSV file ...' command from the menu:

Import inventory items from the selected CSV file. If items in the CSV file

csv Import contain image names, select the folder containing these images.

Import file: Select ...
Photos folder: Select ...
Date format: y-MM-dd Overwrite all existing data

Imported Field BP Home Inventory Field

Map fields of your CSV file to fields available in this application. Cancel

Once you have selected a CSV file, the application will read the file and extract columns from its header

row (first row of the CSV file).

Import inventory items from the selected CSV file. If items in the CSV file
contain image names, select the folder containing these images.

CSV Import

Import file: /Users/svrbaski/Library/Mobile Documents/iCloud~com~theblueg | Select ...

Photos folder: Select ...

Date format: y-MM-dd
Imported Field BP Home Inventory Field
| Name > HI_Name
Description =) Description

Serial number =) Serial number

Quantity => Quantity
Year built => Year built
Make => Make
Model => Model
Condition => Condition

Purchased from = Purchased from

Purchase date = Purchase date

=) Price

Price

Import file - click on the 'Select' button to choose
the import CSV file. That is the file with a header
row and item list rows.

Photos folder - click on its 'Select' button to select
the location of images and documents referenced
within the CSV file (only if mapped to the 'Image
name' field) in case there are some.

Date format - if your CSV file contains a purchase
date column, that column needs to be in the exact
format as described by the 'Date format' field. The
default date format is the one your MacOS
regional settings specify.

Overwrite all existing data - Select this option
(default) if you want to replace all your existing
data with the ones from the CSV file. If you want
to append new data from the CSV file to your
existing data, make sure this option is not
checked.

The application will try to map column names from

the CSV file to the ones available within the

application (highlighted in red in the image on the
left). You will have to go through each column and

verify that the mapping is correct or, in case the

application was not able to find a mapping, map
manually a column from the CSV file to a field of

the application.

To change or set the mapping, click on a right-side
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Select a field Q ? B M iw .

HI Name Import inventory items from the selected CSV file. If items in the CSV file
- g csv Import contain image names, select the folder containing these images.
Description Import file: /Users/svrbaski/Library/Mobile Documents/iCloud~com-~thebluep = Select ...
Photos folder: Select ...
Date format: y-MM-dd
Serial number
Imported Field BP Home Inventory Field
Quantity Name => HI_Name
G
Description => Description
Year built il ‘ ‘
Serial number => Serial number
Make Quantity => Quantity
Year built =) Year built
Model Make => Make
Cancel Model => Model
Condition => Condition
Purchased from =) Purchased from
Purchase date =) Purchase date
Price =) Price
Map fields of your CSV file to fields available in this application. Cancel

To select an application field, click on it.

The following is a list of fields that require some attention or more explanation:

Location - a location specified in the CSV file's row will cause the Home Inventory application to create a
separate location record and assign it to the imported inventory item.

Room - a room specified in the CSV file's row will cause the Home Inventory application to create a
separate room record and assign it to the imported inventory item.

Collection - a collection specified in the CSV file's row will cause the Home Inventory application to create
a separate collection record and assign it to the imported inventory item.

Heir - a heir specified in the CSV file's row will cause the Home Inventory application to create a separate
contact/heir record and assign it to the imported inventory item.

Purchase Date - as described earlier, format of the purchase date field must be in the form specified by
the 'Date format' field.

Price - the price must be specified in the currency defined by your MacOS's regional settings. If, for
example your purchase prices were in USS, that CSV column needs to contain the "S" sign and conform to
the regional settings' currency number format ("$1,450 for example").

83



Home Inventory — Product manual

Image name - if you map a column from the CSV file to the 'Image name' field of the application, the
application will try to find that image in the folder specified by the 'Photos folder' field of the import
form.

Tagl..10 - you can assign up to 10 columns of your CSV file to be tags. Some CSV rows could have no tags,
and some could contain more than one. The application will create a tag record for each unique tag it
encounters in the CSV file.
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3.16 Backing up and restoring your data
3.16.1 What is Data Backup?

Data backup involves the storing of your home inventory file from your computer to another location. In
this way, if there is ever any loss of data on your primary machine, you still have your data in order to
restore the file. In the world of computers, loss of data can be devastating, and while there are
possibilities for recovery of data after a disaster it is far easier to restore your file from a backup than to
attempt to find your data on a crashed hard drive.

Data backup is easy to do and can save you great amounts of time as well as ensure that your data is
secure in the case of disaster.

3.16.2 Backing up your data

Click on the ‘Backup and Restore’ toolbar button (%) and select ‘Backup to file ...” menu command:

, . a ;.
= Backup to file ...

Restore from file ...

S

After you click on the menu you will have to choose your backup location folder and the file name. The

application will suggest a file name that consists of the ‘homelnventoryBackup’ string and the current
date. If you want, you can change it to something else. To finish creating the backup file, click on the
‘Save’ button:

Value History C

Backup all records to a file

ton
Save As: homelnventoryBackup_29_11_2016.zip v

Tags:

Where: Items [T

Cancel | [EC T

Note: It is advisable to keep your backup files in a cloud storage. You can use any of a number of currently
available cloud storage providers: iCloud Drive from Apple (http://icloud.com), OneDrive from Microsoft
(http://onedrive.com), Dropbox (http://dropbox.com), etc.

3.16.3 Restoring your data from a backup file
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Click on the ‘Backup and Restore’ toolbar button (‘5‘) and select ‘Restore from file ...” menu command:

, = = a
- Backup to file ...

Restore from file ...

[

Before you can proceed you need to read and acknowledge a warning message. Once you restore your

data from a backup file, all your current data will be overwritten by the data from the backup file:

@ Confirm restoring of all application data
(0]
This action will delete all of your current records and replace them
with records saved in a previously saved backup file.

$1,500,0|
$1,200,0/
$900,00(

8600000 Select OK button if you want to proceed.

$
20008 -ol- Cancel

2012 2013 2014 2015

Once you click on the ‘OK’ button you will be able to choose a backup file to restore from.

Select a file from your backup location and hit the ‘Open’ button. You will see a notification message
when the application finishes restoring your data.
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If you want to let your family members help you with adding data to your home inventory, you can let
them work on their own computers and import their data later.

Before you do that, you can create all the necessary categories like rooms, collections, tags, locations and
export the home inventory file to a shared location that can be accessed by everyone else (iCloudDrive or
any other cloud storage for example):

Backup/Export to file ... -

Restore from file ...
nts  Journal Important events Inst
Export item list to JSON file ...

Export item list to CSV file ...
Import item list from CSV file ...

Bulk photo import ...

Office AR
Delete all application data ...

M2

Someone else can import your data file:

=R

Backup/Export to file ...

Restore from file ...

nts Journal  Important events  Inst
Export item list to JSON file ...

Export item list to CSV file ...
Import item list from CSV file ...

Bulk photo import ...

Office R
Delete all application data ...

M2

and continue adding new inventory items on their computer. In the meantime, you can continue adding
inventory items on your own computer as well.

Once they are finished, they can export their inventory to another file that you can import to your own,

‘j f" - f -

Confirm import of new application data

main, inventory repository:

13
=
‘

o

Backup/Export to file ...
Restore from file

nts Journal Important events Jrlsl

Export item list to JSON file ...

Export item list to CSV file ...
Import item list from CSV file ...

Bulk photo import ...
Office NS i Sy Select OK button if you want to proceed

M2 Cancel

Currently, only new items will be imported.

If another user changed an item that you have previously created, those changes will not be
imported to your main repository.
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